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Logging In To Abila To Pay Your Colorado Horse Council Membership Dues 

 

You will be forced to change your password the very first time you log in: 

 

  

� Type your email address here… 

� Type “Password1” here… 

� Click “Sign in” button 

� Type “Password1” again here… 

� Type a new, 6-character long password of 

your choosing here… 

�- Then re-type your new password here… 

� Click “Change” button 
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You will receive this confirmation screen when your password has been changed successfully: 

 

The “My Transactions” screen appears. You can View, then Pay any “Open Orders” here.

 

  

� Click this link to continue… 

↑ 

If desired, click the 

“View More” link to 

review the details 

of the Open Order. 

� When ready to 

pay, click “Pay Open 

Orders” button 
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The “Make a Payment / Select Orders” screen appears. You can select one, several or all of the 

listed Open Orders you want to pay. 

 

 

 

  

Your Name Here 

↑ 

Click to place a 

checkmark in 

any/all Open 

Orders you would 

like to pay. 
↑ 

Click the “Next” 

button. 
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The “Make a Payment / Payment” screen appears. Select your method of payment (Credit Card 

or ACH). If using a credit card, the following screen appears. (If using ACH, skip to the next 

screen shot.): 

  

  

� Complete the required (R) credit card 

information. 

� Select your desired Payment Method 

(i.e., Credit Card or ACH) 

Click the 

“Next” button. 

↓ 
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If instead, you are paying using ACH (checking account) this screen will appear: 

 

  

� Complete the required (R) ACH/Bank 

Account information. 

� Select your desired Payment Method 

(i.e., Credit Card or ACH) 

Click the “Next” 

button. ↓ 
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After entering Payment information (Credit Card OR ACH), the Billing Address screen appears: 

 

 

Your Name, Home 

Address, Phone and Email 

information appears 

here… 

You may or may not have 

information that appears here… 

You may or may not have 

information that appears here… 

You may or may not have 

information that appears here… 

Click to select 

the radio-dial 

circle of your 

desired Billing 

Address (i.e., 

Home, Work, 

Billing, Other, 

or Alternate). 

If no address 

shows in the 

one you want 

to use for 

billing 

purposes,  

click the 

appropriate 

“EDIT” button 

and follow 

through on the  

screen that 

appears (not 

shown in this 

instructional 

document.) 

When finished 

making your 

selection &/or 

changes, click 

the “Next” 

button. 

↓ 
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The “Make a Payment / Submit” screen appears. If everything looks good to you, click on the 

“Pay Now” button to submit your payment. Otherwise, click “Previous” if you need to change 

anything, or “Cancel” if you’d like to abort the payment process for now. 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Your Name, Phone & Email information appears here… 

Your Name shows here… 

Your payment 

information 

shows here… 

↑ 

If all looks 

good, click the 

“Pay Now” 

button. 

↑ 

If you’d like to send a 

confirmation email to yourself 

and/or anyone else, use these 

checkboxes, and if necessary, fill 

in the box at the far right. 


